
Online Registration Detailed Instructions           

For Infinite Campus 

STEP  DESCRIPTION  

1  Login to Infinite Campus Portal  

∙ Visit   
https://centervillecommunityia.infinitecam
pus.org/campus/portal/parents/centerville
.jsp 

∙ If you have a portal account, enter your  
username and password and  click Sign In  

∙ If you are logging in for the first time, click  
New User? 

∙ If you have a portal account but forgot your  
password click  forgot password 

 

2  Once logged into your account, you will be 
prompted to complete registration.  

 

 Students returning to Centerville Schools 
should use the Existing Student Registration. 
If you are adding a Preschool or 
Kindergarten student to your parent 
account, please use the New Student 
Registration link located below the Existing 
Student Registration. 

 
 

 

3  Begin Registration  

∙ The registration process will ask you to  
update/confirm information for the 
students  listed here  

∙ Click Begin Registration  

4  Confirm your identity by typing your first and 
last name.  

Click Submit to continue 

 

 



 

 

5  HOUSEHOLD  
Household-Primary Household Phone and Home  

Address: Verify your household information.   

∙ Home phone, house/apt number, street, city,  
state, zip code are all required.  

∙ Click Next to advance to the next page.  

 
 
 

 
Household-Mailing Address:   

∙ Families can enter an alternative mailing 
address, different than the primary   
household street address.  
∙ Click Next to advance to the next page.  
 
 

∙ Once the mailing address is confirmed or 
entered, click Save/Continue to advance 
to the next section. 

 
 
 
 

 
Does the primary home have a P.O. box or a second address 

for mail?  

6  PARENT/GUARDIAN  
Use the arrows to the right to update the 
parent/guardian information   
 
Verify/enter all Parents/guardians and indicate 
whether they are attached to the primary 
household. If the parents live apart, a secondary 
household can be created for one of the parents.  

∙ Click Next to advance to the next page.  
 

 

***Demographics: First and last name, as well as 
gender and date of birth,  are required.  

 

 

 

 
 
 



 

 Contact Info: Verify/enter as many contact 
phone numbers as apply.   

An email address facilitates regular, non-emergency 
communication between the schools and families.  

∙ Click Next to advance to the next page.  
 

Complete the Impact Aid Question  
 

Click Save/Continue to advance to the next 
section. 

Completed Parents/Guardians will be displayed. All 
other parents/guardians still showing in yellow will 
need to be completed. If a parent/guardian is 
missing, they should be added by clicking on the 
Add New Parent/Guardian button.  

Once all have been entered, click Save/Continue. 

 
 

 
 

7  EMERGENCY CONTACT  
In an emergency, the parent/guardian contacts will 
be called first. If unavailable, all families must 
provide at least two emergency contacts. Click  Add 
New Emergency Contact.  

Enter the contact’s first and last name and 

gender. Click Next to advance to the next page.  

Enter the emergency contact’s phone 

information. Click Next to advance to the next 

page. 

 

 
 

 



 

 If you would like, you can enter the emergency 
contact’s address information. You must select yes 
or no in the box to indicate that the contact lives at 
the primary household address.  

Click Save/Continue to confirm emergency 
contact  

After selecting save and continue you will be 
taken back to the emergency contact to add 
your second emergency contact.  

Follow the above steps to add your second 
contact, and once your second contact is 
added, you can either continue adding or 
click save and continue.  

8  STUDENT  
A list of currently enrolled students is 
presented.  Information is presented to one 
student at a time.  

Follow the prompts to confirm/add the 
student information.  

 Required fields are marked  (*).   

Complete, click Next to advance to the next 
page. 
 

You will have to complete items in all 
sections displayed to the right.  

You will use the next button to move 
through each section. Once all sections are 
complete, you will click save and continue.  

 

 

 

 

 

 

 

 

 
 

 
 
 
 
 



New this year: Under the Release 
Agreement section, you will be required to 
digitally sign the Technology Agreement and 
review your student's building handbook.  

 

 

 

 

 

To complete your student’s registrations, 
please be sure to sign and submit  the final 
page 

 

 

 
 

 

 
 
 
 


